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SUMMARY 

This guideline defines the formats and rules of work placements in Häme Uni-
versity of Applied Sciences’ Bachelor's degrees as well as defines the respon-
sibilities for planning, completing and assessing work placements. 
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WORK PLACEMENT IN BACHELOR'S DEGREE PROGRAMMES 

 

1 Purpose and scope 

 
This guideline applies to work placements that are included in Häme Universi-
ty of Applied Sciences’ (HAMK) Bachelor's degrees. Practices for the social 
and health care field that deviate from the general guideline are described in 
section 4.1. 

2 Definition of the work placement  

 
Bachelor's degrees obtained at universities of applied sciences must include a 
professional work placement (Decree on Polytechnics 1129/2014, section 2). 
The scope of the work placement at Häme University of Applied Sciences is 
defined in the programme’s curriculum / DoC.  
 
The purpose of work placements is to familiarise students with the most im-
portant practical work tasks, especially in their own field, and to teach them to 
apply their knowledge and skills to the work environment. The aim is to pro-
mote the students’ career development, familiarise them with the status of em-
ployees and with the work environment, and to improve their job prospects. 

2.1 Types of work placement 
 
Students complete the practical studies included in their degrees during the 
course of their studies, as supervised work placement in Finland, abroad or in 
their own companies. Students who have acquired competence in line with the 
aims of the work placements elsewhere may apply to have their prior compe-
tence and learning recognised and accredited through the RPL procedure. 
 

2.1.1 Supervised work placements 

 
The work placement required for the degree is completed under supervision 
during the studies. Supervised work placements consist of varied work tasks 
that match the learning outcomes of the work placement and supports profes-
sional growth and the development of expertise. 
 

2.1.2 International work placements 

 
Students may complete the supervised work placements included in their de-
grees abroad, through a student exchange, traineeship exchange or Erasmus 
exchange programme, or as a part of an international double degree. The Stu-
dent Exchange Guidelines contain instructions related to the process, imple-
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mentation and reporting of international exchanges, as well as to the appropri-
ate forms and documents. 
 

2.1.3 Work placements in the students' own companies 

The work placement coordinator or supervisor may approve a student’s own 
company or start-up as the workplace for the placement. In these cases, 
HAMK will appoint a teacher to act as the work placement company’s super-
visor. The supervisor provides a certificate of the placement to the student and 
also gives the employer feedback. 

 
2.1.4 Work Placements Recognised through RPL Procedure 

Students may request that work experience acquired before their studies or 
while registered as absent, or full-time work in the field conducted while stud-
ying, is recognised through the RPL procedure in accordance with instructions 
in the RPL Guidelines. To do this, students must make a request for accredita-
tion, appending a work certificate, a work placement report, a portfolio and/or 
other materials produced in accordance with the instructions of the degree 
programme. 
 

2.2 Time and scheduling of the work placement 
 
Work placements are scheduled in each educational responsibility's guidelines 
so that they take place at an appropriate time in relation to the degree’s aims. 
Planning for the work placement takes place in the curriculum / DoC. A stu-
dent may deviate from the programme’s timing in their PSP for justified rea-
sons.  
 
For the sake of target-orientation and the arrangement of supervision, HAMK 
recommends that work placement periods be at least 5 credits in scope. Work 
placement may be conducted also in part-time form, in which case at least 10-
14 hours per week is recommended. 
 

2.3 Aims of work placements 
 
The objective of work placements included in Bachelor's degrees is that stu-
dents  
- gain the core learning outcomes described in the programme’s curriculum / 

degree’s description of competences. 
- become familiar with the labour market from the viewpoint of their own 

professional field  
- receive practice in working methods and entrepreneurship that help them 

to continuously develop themselves and their fields 
- find employment after graduation  
- can take up international duties in their fields. 
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When drafting their personal study plans, students set objectives for their work 
placements in such a way that their studies, work placements and theses as a 
whole support their professional growth These objectives are specified and re-
vised during the course of the supervised work placement and related learning. 

2.4 Work placement agreement 
 
The work placement agreement is always made in writing before a supervised 
work placement can begin in cooperation with the placement supervi-
sor/coordinator and the employer's representative. 
 
Three copies of the work placement agreement are made. The work placement 
agreement is included as an appendix to this guideline. 
 

2.5 Assessment and Registration of Work Placements 
 
Supervised work placements are graded as Approved (H) or Fail (0). The 
learning outcomes and assessment criteria of the work placement are described 
in the curriculum/DoC.  
 

3 Statutory issues 

The statutory obligations related to work placements are set according to the 
contractual status of the student’s placement. If a student completes a work 
placement with an employment contract, the employer and the student are 
bound by the same statutory obligations that apply to other employees. 
 
If the student works with underage children during their work placement, they 
must provide the employer with a transcript of their criminal record. 
 
Non-contractually employed trainees are insured by HAMK. 

3.1 Non-disclosure 
 
Students are obligated to maintain secrecy regarding the business and custom-
er relations of the workplace. In the case of placements in social services and 
health care sector, students must comply with the stipulations of the Personal 
Data Act (523/1999) when handling personal data.  

3.2 Working hours 
The students’ working hours during the placement period are based on the 
Working Hours Act (605/1996) and on any collective agreements that may ap-
ply in the workplace. 

3.3 Health and safety 
The employer takes care of and is responsible for the occupational safety of 
students training at the workplace in accordance with Act 738/2002, Sections 
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3 and 4. Students must observe the safety rules and regulations of the work-
place.  

3.4 Statutory accident insurance 
 
When students conduct work placements under an employment contract, statu-
tory insurance is the employer’s responsibility.  
 
When students are not under an employment contract, HAMK’s insurance pol-
icy covers them against accidents that occur at work (Act 1318/2002), and 
compensations are paid accordingly.  
 
For work placements abroad, HAMK’s insurance policy covers journeys in 
both directions between Finland and the destination country 

3.5 Liability for damages 
 
Liability for any damages lies with the party for or under whom the student is 
working. (Tort Liability Act 412/1974, Chapter 2, section 1 and Chapter 3, 
section 1) Employment contracts contain vicarious liability.  
 
Intentional damage is the sole responsibility of the employee.  
 
When students do not have an employment contact, the liability for damage 
lies with the employer on whose behalf the task was being performed (Chapter 
3, section 1(3)). 
 
An unpaid trainee student is covered by a liability insurance policy that is val-
id for the work placement period both in Finland and abroad. The insurance 
terms and amounts are described in the student insurance summary. The pri-
mary liability insurance policy that is applied is, however, the primary policy, 
and HAMK's liability insurance policy covers deficiencies in or the lack of the 
placement company's policy.  
 

3.6 Rights to the outcomes of the students' work  
 

3.6.1 Copyright 

Students who conduct work placements without an employment contract retain 
the copyright of work which meets the originality requirements for copyright, 
for instance computer programs and designed items (Section 40b 
(11.1.1991/34) of the Copyright Act (8.7.1961/404)). The financial rights of 
copyright can be transferred by written agreement. Designers must be duly 
credited.     
 
When students complete work placements under an employment contract, the 
copyright of computer programs and work directly associated therewith that 
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have been created in the course of duties is transferred to the employer. (Sec-
tion 40b of the Copyright Act). 
 
When students conduct work placements in teaching or research work at 
HAMK under an employment contract, the copyright of teleinformatic prod-
ucts will not be transferred to HAMK, even if there is a contract (Section 
40b(2) of the Copyright Act) The financial rights of copyright can be trans-
ferred by written agreement.  
 

3.6.2 Patents 

Students who conduct work placements without an employment contract are 
entitled to any inventions which meet the Finnish originality requirements for 
inventions . (Section 1, Patents Act 550/1967). 
 
When a student is performing their work placement in an employment rela-
tionship at a workplace, any inventions they may make within the scope of 
their duties associated with that employment relationship shall pass directly to 
the employer under the law. When students complete work placements under 
an employment contract, any inventions made in the course of duties are trans-
ferred directly to the employer by virtue of Act 656/1967, section 4. 
 
When students conduct work placements at HAMK under an employment 
contract, the institution is entitled to inventions made by the student in collab-
orative research and in other work, but students are entitled to inventions made 
in open research (Act 369/2006, sections 1, 6–8). 
 

4 Completion of work placements  

4.1  Work Placement Procedures in Fields Other than social services and health  
  
 

 
Finding the placement 
The main responsibility for acquiring a work placement company lies with the 
student. They must ask for approval for the location in advance from the 
placement supervisor/coordinator. Ideally, students should make an employ-
ment contract with the workplace, which means that responsibilities and liabil-
ities will be determined according to normal employment law.   
 
Work placement agreement 
Before the beginning of each work placement, students must make an individ-
ual work placement agreement, indicating the objectives set for the placement. 
 
Work placement supervision 
The aim of supervision is to support students in their learning, in their profes-
sional growth and in becoming experts in their field. Every placement period 
includes a supervisory meeting between the student and the coordinator. Su-
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pervision is implemented through diverse assignments and through interaction. 
The employer must appoint a supervisor to guide the student during the 
placement. The student also has a placement supervisor/coordinator on behalf 
of their educational responsibility. The minimum requirement for supervision 
is that the student feels he or she is given supervision when needed.  
 
Work placement reporting 
Students submit a placement report describing the workplace and the content 
of the work, and comparing the progress made with the learning outcomes set 
for the placement. The placement report must be submitted to the placement 
coordinator within a time limit agreed in advance. At the same time, the stu-
dents must submit an employment certificate given by the employer. The form 
of the report and the procedures for approving it are defined separately for 
each degree programme.  
 

4.2 Special features of work placements in social and health care services  
 
The goal of supervised work placement in social and health care services is to 
impart the key competences set out in the social and health care services cur-
riculum/DoC required for working in the field. Supervised work placements in 
the nursing degree programmes (Bachelor of Health Care) are governed, in 
addition to the curriculum/degree’s description of competences, by Directive 
2005/36/EC. 
 
Work placements in the field of health care form a fixed part of studies. They 
are implemented as studies included in larger modules that connect to theoreti-
cal studies. The objectives of individual placement periods are determined ac-
cording to the goals set in the curriculum/DoC and the students’ personal 
goals.  
 
The work placement consists of laboratory and simulated exercises, clinical 
practice, other cooperative projects with the labour market and the related 
written and operational tasks.  
 
A work placement completed in social and health care services meets the re-
quirements of valid national legislation and education-related directives, which 
state that the student may, once their degree has been completed, be entered 
into Valvira’s central register. The dean sees to it that the requirements set by 
the authorities are known to all and taken into consideration when carrying out 
work placements. 
 
Generally, students carry out work placements in locations appointed by 
HAMK and agree to work under supervision, knowing the extent of their re-
sponsibilities.  
 
The supervising teacher is responsible for the supervision, assessment and 
documentation of the placement.  They support the student’s learning process 
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in cooperation with the employer’s placement supervisor and the entire work-
ing community.  
 
The placement coordinator is responsible for the fulfilment of the placement. 
The coordinator and supervising teacher take care of obtaining placements in 
the ways agreed with selected employers, and manage the information flow 
between the employers and HAMK.  
 
The company and HAMK enter into a study agreement that is organisation-
specific and valid until further notice, or student-specific and valid for a fixed 
term. By signing the agreement, the representative from the employer under-
takes, together with the workplace community, to fulfil the obligations of the 
agreement and to take care of the supervision of the student in collaboration 
with the supervising teacher.  
 
 

5 Roles and responsibilities related to work placements at HAMK 

 
Students 
- plan their personal goals for the work placement as a part of the degree 
- find a placement according to the educational responsibility guidelines 
- play an active role in preparing the documentation for the placement 
- complete their work placements according to plan and set targets 
- notify the appropriate person of any changes that take place regarding the 

work placement 
- assess their competence development in relation to targets 
- write their work placement reports immediately after the placement period 
- turn in the placement-related documentation to the person responsible for 

supervising the work placement 

Placement supervisor and/or coordinator 
- act as a contact person between the workplace and HAMK  
- take care of the supervision and monitoring of work placements  
- give information on available placements and help in finding a placement 

when necessary 
- check and sign the work placement agreements prior to the placement pe-

riod  
- receive demonstrations according to RPL procedures 
- assess the work placement and are responsible for placement credits being 

recorded in the register, taking into account the statistics of credit acquisi-
tion and the boundaries between academic years and/or periods 

International coordinator  
- assists students with the practical issues of work placement abroad 

Student affairs secretary 
- enters placement periods in the register 
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- assists in recording work placement assessments in the student register if 

needed 

HAMK Student financial aid services 
- assists with applying for student welfare benefits 

Head of Degree Programme 
- is responsible for the learning outcomes of the work placement in the cur-

riculum/description of competences 
- is responsible for ensuring that work placements are implemented accord-

ing to the goals of the curriculum/DoC 
- has overall responsibility for the division of labour in work placement su-

pervision in their programme 

Dean 
- is responsible for allocating the resources for work placement supervision  

 

6 Developing the supervision and follow-up procedure 

 
The Heads of Degree Programmes are responsible for ensuring that the place-
ment supervisors/coordinators and international coordinators work within the 
agreed upon procedures.  
 
The placement supervisors and coordinators monitor the achievement of the 
goals set for the work placements and their supervision.  
 
Feedback is gained from work placement reports, FUAS education quality 
feedback and the OPALA feedback given by graduates. Work placement feed-
back is also received from the labour market partners. 
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ance issues, specification of the placement agree-
ment 

 


