1.1.2023
INSTRUCTIONS FOR SAVING IN PDF/A FORMAT AND ARCHIVING THE THESIS

Export a Word document in pdf/a format as follows:
select File - Export - Create PDF or XPS document - Create PDF/XPS.

A new window opens, select Options.

Image 1. Export in PDF/A format, screenshot 1
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Another new window opens. Select to create bookmarks using headers and PDF/A compatible

on PDF settings. (Image 2 ). Do not make any other changes. Finish by clicking OK.

Image 2 Create bookmarks from headers and export in PDF/A format, screenshot 2
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How to upload your thesis into Theseus or HAMK internal thesis archive

The Theses are primarily published in Theseus, the common thesis database of universities of
applied sciences. The theses published in Theseus are publicly available on the internet for
anyone to read. For more detailed instructions on how to save your thesis, see

http://submissions.theseus.fi/.

If the thesis is not to be published in Theseus, you must submit it through Funet's FileSender

service (https://filesender.funet.fi/) to the receiver opinnaytetyo.arkisto@hamk.fi. The thesis is

transferred to HAMK internal thesis archive, where it can only be read by users in the HAMK

network.

The library notifies you and the supervisor specified in the thesis after the thesis has been
archived. Add a link for published / archived thesis to Wihi-system. For theses published in
Theseus, please use the permanent address (URN identifier). For theses archived in the HAMK
internal thesis archive, please use a Finna-link you'll receive from the library after your thesis
has been archived. The supervisor checks the link and the saved thesis on Theseus or HAMK

internal thesis archive and approves it.
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